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EC 39831.3 (a)  The county superintendent of schools, the superintendent of a school district, a charter school, or 

the owner or operator of a private school that provides transportation to or from a school or school activity shall 

prepare a transportation safety plan containing procedures for school personnel to follow to ensure the safe 

transport of pupils. The plan shall be revised as required. The plan shall address all of the following: 

(1)Determining if pupils require escort pursuant to paragraph (1) of subdivision (d) of Section 22112 of the Vehicle 

Code. 

(2)(A) Procedures for all pupils in prekindergarten, kindergarten, and grades 1 to 8, inclusive, to follow as they 

board and exit the appropriate schoolbus at each pupil’s schoolbus stop. 

(B)Nothing in this paragraph requires a county superintendent of schools, the superintendent of a school district, a 

charter school, or the owner or operator of a private school that provides transportation to or from a school or 

school activity, to use the services of an onboard schoolbus monitor, in addition to the driver, to carry out the 

purposes of this paragraph. 

(3) Boarding and exiting a schoolbus at a school or other trip destination. 

(4) Procedures to ensure that a pupil is not left unattended on a schoolbus, school pupil activity bus, or youth bus. 

(5) Procedures and standards for designating an adult chaperone, other than the driver, to accompany pupils on a 

school pupil activity bus. 

(b) A current copy of a plan prepared pursuant to subdivision (a) shall be retained by each school subject to the 

plan and made available upon request to an officer of the Department of the California Highway Patrol. 

 

 

PROCEDURES 
 

In compliance with EC 39831.3 

 
 

Beginning of each school year: 
  
The transportation department staff will review routes at the beginning of each year to determine:   

If pupils have moved out of our district 

If pupils have transferred to another site i.e.; promotion, moving, program need, etc. 

Any other changes necessary 

 
New pupils: 
 

1) When a new pupil registers, the school site office staff must determine if he or she will be riding a schoolbus 

to and from school. 
 

2) The school site office staff must determine which schoolbus the new pupil will need to ride.  The school site 

office staff must determine the bus stop at which the pupil will be getting on and off. 

 Review routes (Section 3) 

 Contact the Transportation Department 
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PROCEDURES-cont; 

 

New pupils cont: 
 

3) The school site office staff must determine if the new pupil requires an escort by the schoolbus driver. 

(Escort all pupils in pre kindergarten, kindergarten, or any of grades 1 to 8, inclusive, who need to cross the 

highway or private road on which the schoolbus is stopped.  The driver shall use an approved hand-held 

“STOP” sign while escorting all pupils.) 

 Contact the Transportation Department 
 

4) All new pupils must have a bus pass to ride a schoolbus. 

 Bus pass (Section 2) 
 

5) All new pupils must receive: 

 Bus rules (Section 2) 

 Loading and unloading procedures (Section 2) 

 A copy of their bus route (Section 3) 

 
Pupils going to a stop other than their own: 
 

1) Any pupil getting off a schoolbus at a stop other than their own must have a bus pass (going to Daycare, etc.) 

 Bus pass (Section 2) 
 

2) If a pupil is getting off a schoolbus at a stop other than their own the school site staff  must determine which 

bus they will be riding and which bus stop they will be using. 

 Bus routes (Section 3) 

 Contact the Transportation Department 
 

3) If a pupil is getting off a schoolbus at a stop other than their own the school site staff must determine if the 

pupil needs an escort by the schoolbus driver. (Escort all pupils in pre kindergarten, kindergarten, or any of 

grades 1 to 8, inclusive, who need to cross the highway or private road on which the schoolbus is stopped.  

The driver shall use an approved hand-held “STOP” sign while escorting all pupils.) 

  Contact the Transportation Department 

 
Driver procedure checking for students on buses - regular home to school: 
 

1) At the conclusion of each run the driver shall walk the entire length of the bus to ensure no students have 

 been left on the bus.  In addition to walking the bus the driver shall utilize the Child Safety Alert System   

 system.  If at any time the Child Safety Alert System malfunctions or becomes in-operable the driver shall        

2) immediately notify the district and at the conclusion of the run walk the entire length of the bus to ensure no  

            students have been left on the bus. 
 

3) If at any time a driver is found to have left the immediate vicinity of his or her assigned vehicle with an 

unsupervised pupil onboard in a manner that constitutes “gross negligence” the school district must notify the 

DMV within 5 days.  Being reported will be grounds for the DMV to refuse to issue or to revoke a bus driver’s 

certificate.  
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PROCEDURES-cont; 
 
 

Driver/Trip Chaperone procedure checking for students on buses-activity trips: 
 

1) A representative from the district is required to supervise students on all activity trips using bus 

 transportation.  At the beginning each activity trip the driver and the trip chaperone shall count all students.   
 

2) Upon arrival at the activity trip location and after students have exited the bus the driver shall walk the entire  

 length of the bus to ensure no students have been left on the bus.  While on location of the activity the trip 

 chaperone shall be responsible to account for all students. 
 

3) Before departing the activity trip location the driver and the trip chaperone shall count all students and ensure 

 counts are the same.  If a student is found to be missing the trip cannot be completed until the missing 

 student is accounted for.   
 

4) At the conclusion of an activity trip the driver shall walk the entire length of the bus to ensure no students  

 have been left on the bus. 
 

5)  If at any time a driver is found to have left the immediate vicinity of his or her assigned vehicle with an 

 unsupervised pupil onboard in a manner that constitutes “gross negligence” the school district must notify the 

 DMV within 5 days.  Being reported will be grounds for the DMV to refuse to issue or to revoke a bus 

 driver’s certificate.  

 
ALL STOPS REQUIRING AN ESCORT BY THE SCHOOLBUS DRIVER WILL BE IDENTIFIED BY AN 

“X” AT THE END OF EACH BUS STOP IDENTIFIED ON EACH BUS ROUTE SHEET.  
 

 Section 22112 of Vehicle Code is amended to read: 
 

22112. (a) On approach to a schoolbus stop where pupils are loading or unloading  from a schoolbus, the driver of the 

schoolbus shall activate an approved flashing amber light warning system, if the bus is so equipped, beginning 200 feet before 

the bus stop.  The schoolbus driver shall deactivate the amber warning light system after reaching the schoolbus stop.  The 

schoolbus driver shall operate the flashing red light signal system and stop signal arm, as required on the schoolbus, at all 

times when the schoolbus is stopped for the purpose of loading or unloading pupils. The flashing red light signal system, amber 

warning light system, and stop signal arm shall not be operated at any place where traffic is controlled by a traffic officer or at 

any location identified in subdivision (e) of this section.   

The schoolbus flashing red light signal system, amber warning lights system, and stop signal arm shall not be operated at any 

other time. 

(b)  The schoolbus driver shall stop to load or unload pupils only at a schoolbus stop designated for pupils by the school 

district superintendent or the head or principal of a private school, or authorized by any of those individuals for school activity 

trips. 

(c)  When a schoolbus is stopped on a highway or private road for the purpose of loading or unloading pupils, at a location 

where traffic is not controlled by a traffic officer, the driver shall, before opening the door, ensure that the flashing  red light 

signal system and stop signal arm are activated, and that it is safe to enter or exit the schoolbus. 

(d) When a schoolbus is stopped on a highway or private road for the purpose of loading or unloading pupils, at allocation 

where traffic is not controlled by a traffic officer or official traffic control signal, the schoolbus driver shall do all of the 

following: 

(1) Escort all pupils in prekindergarten, kindergarten, or any of grades 1 to 8, inclusive, who need to cross the highway or 

private road.  The driver shall use an approved hand-held “Stop” sign while escorting all pupils. 

(2)  Require all pupils who need to cross the highway or private road upon which the schoolbus is stopped to walk in front of 

the bus as they cross. 

(3)  Ensure that all pupils who need to cross the highway or private road upon which the schoolbus is stopped have crossed 

safely, and that all other pupils and pedestrians are a safe distance from the schoolbus before setting the schoolbus in motion. 

(e)Except at a location where pupils are loading or unloading from a schoolbus and must cross a highway or private road 

upon which the schoolbus is stopped, the schoolbus driver may not activate the warning light system, the flashing red light 

signal system and stop signal arm at any of the following locations. 
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PROCEDURES-cont; 
 
 

 Section 22112 of Vehicle Code-continued: 
 

(1) Schoolbus loading zones on or adjacent to school grounds or during an activity trip, if the schoolbus is lawfully stopped or 

parked. 

(2) Where the schoolbus is disabled due o mechanical breakdown.  The driver of a relief bus that arrives at the scene to 

transport pupils from the disabled schoolbus shall not activate the amber warming light system, the flashing red light system, 

and stop signal arm. 

(3)Where a pupil requires physical assistance from the driver or authorized attendant to board or leave the schoolbus and 

providing the assistance extends the length of time the schoolbus is stopped beyond the time required to load or unload a pupil 

that does not require physical assistance. 

(4) Where the roadway surface on which the bus is stopped is partially or completely covered by snow or ice and requiring 

traffic to stop would pose a safety hazard as determined by the schoolbus motor carrier. 

(5) On a state highway with a posted speed limit of 55 miles per hour or higher where the schoolbus completely off the main 

traveled portion of the highway. 

(6) Any location determined by a school district or private school, with the approval of the Department of the California 

Highway Patrol, to present a traffic or safety hazard. 

(f)  Not withstanding subdivisions (a) to (d), inclusive, the Department of the California Highway Patrol may require the 

activation of an approved flashing amber warning light system, if the schoolbus is so equipped, or the flashing red light signal 

system and stop signal arm, as required on the schoolbus, at any location where the department determines that the activation 

is necessary for the safety of school pupils loading or unloading from a schoolbus. 

 

 

LOADING AND UNLOADING PROCEDURE 
 

In compliance with EC 39831.5  

 
Walking to and from the schoolbus stop: 
 

1) Go directly to your bus stop.  Do not talk to strangers and do 

not accept rides from strangers. 
 

2) Stay on the sidewalk, or as far from the roadway as possible. 
 

3) Cross streets only after looking for traffic and when safe to do so, 

staying in crosswalks, if provided. 
 

4) Respect private property.  Do not walk on lawns, flower beds,  

climb on cars or in trees. 
 

5) Walk to and from the schoolbus stop in an orderly manner. 

 
At each pupils schoolbus stop: 
 

1) All pupils who ride a schoolbus shall report to their bus stop five (5) minutes before scheduled depart time. 
 

2) At your bus stop you must stand in a line, stay out of streets and private yards. 
 

3) If you are arriving late to your bus stop or are waiting at your bus stop and you need to cross the roadway the 

schoolbus is parked on to enter the schoolbus you must wait to be escorted by the schoolbus driver. 
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LOADING AND UNLOADING PROCEDURE-cont; 

 

At each pupils schoolbus stop:-cont; 
 

4) You shall stand still while the school bus is approaching.  Do not move towards the schoolbus until the 

schoolbus driver opens the entrance door. (Schoolbus drivers must stop at least 12’ from pupils) 
 

5) Enter the schoolbus in an orderly manner and find an available seat.  If necessary move over in your seat to 

 allow other students to sit. 
 

6) Be prepared to exit the schoolbus when it gets to your bus stop.  Have personal items ready to go.  
 

7) Do not stand until the school bus comes to a complete stop. 
 

8) After exiting the schoolbus (if you do not need to cross the road or  highway) go home, do not stand beside 

the schoolbus. 
 

9) If you must cross the road or highway, you must be escorted by the driver. 

  * Stand on the sidewalk until the bus driver tells you to cross 

  * Cross in front of the schoolbus 

* Walk straight across the street to the sidewalk or edge of the road if there are no sidewalks. 
 

10) You may not get on or off a schoolbus at any stop other than your designated stop without a bus pass (you 

can get a bus pass from your school office). 
 

11) When entering and exiting a schoolbus, hold onto handrails; make sure no straps or drawstrings catch on the 

bus. 

 

At a school or school activity trip: 
 

1) When entering a schoolbus at your school or when you are on a activity trip.  You must line up and enter the 

bus only when told to do so by the schoolbus driver.  Find an available seat, sit down and move over to allow 

another pupil to sit. 
 

2) When leaving the schoolbus at your school or on a activity trip you must exit in an orderly manner.  Wait 

your turn, exit the bus and move away from the bus. 
 

3) Follow the directions of the schoolbus driver or chaperone if other items need to be removed from the 

schoolbus on an activity trip. 
 

4) When entering and exiting a schoolbus, hold onto handrails; make sure no straps or drawstrings catch on the 

bus. 

 

SCHOOL BUS DANGER ZONES: 
 

1) There are many areas around a school bus that are difficult for the schoolbus driver and cars passing by the 

schoolbus to see a child standing. 
 

2) Areas in front of the schoolbus, rear of the schoolbus and at the side of the schoolbus can be in the “blind 

spot” of the schoolbus driver. 
 

3) Never play around the schoolbus; stay on the sidewalk in line. 
 

4) Do not run in front of or behind a schoolbus, it is difficult for passing cars to see you. 
 

5) Never, never crawl under a schoolbus.  Homework or a ball may be replaced, a 

life cannot!                                                                                                                 


